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#/ shf{sf] cfj]bg kmf/fd 
ldltM================ 

>Ldfg k\aGws 
/fli^`o Jffl)fHo a}+s   
zfvf sfof{no,===================== . 
 
dxf]bo, 
 dnfO{ #/ lgdf{)f/vl/b/lj:tf//dd{t ug{sf] nfuL ?==========================-cIf]?kL 
===========================_ sf] C)f cfjZos k/]sf]n] lgDg ljj/)f ;lxt of] cfj]bg k]z ub{%' .  
 
1= JolQmut ljj/)f 
 cfj]bssf] gfd 
 lktf / kltsf] gfd   &]ufgf 
 afh] / ;;'/fsf] gfd   &]ufgf 
 cfj]bssf] hGd ldlt 
 z}lIfs of]Uotf    z}lIfs ;+:yf 
  

:yfoL &]ufgf 
 lhNnf     g=kf=/ uf=lj=;= 
 j*f g+=     #/ g+=  ;*s/ dfu{ 
 kmf]g g+=    a;f]af; u/]sf] jif{ 
 xfnsf] a;f]af; u/]sf] &]ufgf 
 lhNnf     g=kf=/ uf=lj=;= 
 j*f g+=     #/ g=   ;*s/ dfu{ 
 kmf] g+=     a;f]jf; u/]sf] cjlw 
  
kqfrf/ ug]{ &]ufgf 
           
           
           

 
kmf]g g+= -clkm;_  -lgjf;_  df]]afOn g+= 
“ofS; g+=   O{ d]n  
j}jflxs cj:yf  ljjflxt / cljjflxt 
cfl>t kl/jf/ ;+Vof  dftf lktfM  >Ldfg / >LdtL %f]/f %f]/L

 cGo 
gful/stf g+=      hf/L ug]{ sfof{no 
rfns cg'dlt kq g+=     hf/L ug]{ sfof{no 

 १



 
 
kl/jf/sf ;a} ;b:o tyf lgs^td gft]bf/ -2 hgf_ 
 
gfd  pd]/  gftf  z}lIfs of]Uotf  k]zf  &]ufgf 
1 
2 
3 
4 
5 
6 
7 
 
2_ /f]huf/L ljj/)f   cf“gf]   ktL / kTgLsf] 
 
/f]huf/ bftf ;+:yfsf] gfd 
&]ufgf 
^]nLkmf]g g+= 
;+:yfsf] k\sf/ -;/sf/L, u}x\ ;/sf/L, Joj;flos, sDkgL, z}lIfs ;+:yf,cGo_ 
/f]huf/Lsf] k\sf/ -:yfoL / c:yfoL / s/f/ / k/fdz{bftf_ 
kb 
/f]huf/Ldf /x]sf] cjlw 
o; cl#sf] /f]huf/ bftf ;+:yf -olb eP_ 
;+:yfsf] gfd 
&]ufgf  
kb 
cjlw 
 
3_ Joj;fo  / :j/f]huf/ ljj/)f -kl%Nnf] ljlQo ljj/)f k]z ug'{ kg]{_ 
 
;+:yf / kmd{sf] gfd 
&]ufgf 
kmf]g g+=   b= g+=   /lhi^]`zg ldlt 
/flhi ]̂̀zg ug]{ sfof{no 
Joj;fo ;+rfng u/]sf] jif{    Joj;fosf] k\sf/ 
z]o/ / lx:;f % 
kb 
 
 
 
 
 
 

 २



4_ a}+ls¤ sf/f]jf/sf] ljj/)f 
 
lgIf]k hDdf -kfl/jl/s_ 
 
a}+ssf] gfd 

 
 

   

artstf{sf] gfd     
vftfsf] k\sf/ / g++     
vftf vf]n]sf] ldlt     
a}n]G; /sd 
ldlt 

    

 
shf{ -kfl/Jffl/s_ 
a}+ssf] gfd  

 
   

C)fLsf] gfd     
pb]Zo     
C)f /sd     
af+|sL C)f     
e'QmfgL ldlt     
dfl;s ls:tf /sd     
;'/If)f     

 
5_ kl/jf/sf] crn ;Dklt 
  

s[lif k\of]hgsf] hldg 
 

&]ufgf  lsQf ;+Vof  s'n If]qkmn  k\rlnt  d'No  a}+s d'No 
      
 
1_  
2_ 
3_ 

 
#*]/L k\of]hgsf] hUuf 

 
&]ufgf  lsQf g+=  If]qkmn   k\rlnt  d'No  a}+s d'No 
1_      
2_ 
3_ 
 
 
 
 

 ३



ejg 
 

&]ufgf lsQf g+= #*]/Ls]f  If]qkmn   #/sf] If]qkmn k\rlnt d'No a}+s d'No 
      

1_ 
2_ 
3_ 

 
;jf/L ;fwg 
;fwgsf] gfd  sDkgL  df]*]n g++ vl/b u/]sf] ;fn at{dfg d"No a}+s d"No 
1_ 
2_ 
3_ 

 
z]o/ 
z]o/ wlgsf] gfd        ;+:yf  ;]z/ ;+Vof  r'Qmf d'No k\rlnt d'No
1_ 
2_ 
 
cGo ;Dklt 

 
6_ jflif{s cfDbfgL / vr{ ljj/)f 

cfDbfgL vr{ 
>f]t cfj]bsn] eg]{ a}+sn] eg]{ pkof]u cfj]bsn] eg]{ a}+sn] eg]{ 

cfj]bssf] 
kfl/>lds 

  C)f e'QmfgL   

klt/kTgLsf] 
kfl/>lds 

  qm]l*^ sf*{ 
e'QmfgL 

  

Joj;foaf^ v'b 
d'gfkmf   

  #/ ef*f   

af]g;   ;jf/L ;fwg   
#/ ef*f   kfgL, aQL, 

]̂lnkmf]g 
  

nfef+;   vfgkLg vr{   
Jofh   nQf sk*f   

cf}iflw pkrf/   
lzIff   
oftfoft   
rf*kj{   
aLdf   

cGo   

cGo   
s'n aflifs      
dfl;s ;/b/      

v'b dfl;s art - -;/b/ dfl;s cfDbfgL Ò ;/b/ dfl;s vr{_ 
 
 

 ४



 
7_ v'b ;Dklt ljj/)f 
s_ kfl/Jffl/s ;DkQL tyf bfloTj 
 
                    bfloTj                                ;Dklt 

 cfj]bsn] 

eg]{ 

a}+sn] eg]{ ljj/)f cfj]bsn] eg]{ a}+sn] eg]{ 

a}+sdf ltg'{ kg]{ C)f   a}+sdf df}Hbft   
ltg'{ kg]{ co ;fk^L   p&g af|sL ;fk^L   
cGo JoQmL nfO{ 
hdfgL 

  gub df}Hbft   

cGo    z]o//a)*   
   hUUff hldg   
   ejg   
   kmlg{r/   
   #/fo;L pks/)f   
   ;jf/L ;fwg   
   cGo   
s'n bfloTj   s'n ;DkQL   
 
v'b ;Dklt -s'n ;DktL Ò s'n bfloTj_ 
 
v_ Joj;fosf] ;DkQL tyf bfloTj -n]vf kl/If)f ePsf] jf;nft cg';f/_ 
                     cfj]bsn] eg]{         a}+sn] eg]{    
s'n bfloTj 
 s'n ;DktL 
 v'b ;DktL 
 
8_ C)f k\:tfj ljj/)f  
 s_ C)fsf] pb]ZoM   #/ lgdf{)f / lj:tf/ / dd{t / vl/b 
 v_ #/sf] &]ufgf     lsQf gDa/  If]qkmn 
 
 u_ #/sf] ljj/)f  If]qkmn    agf]̂  
  e'O{ tNnf    
  klxNnf] tNnf 
  bf]>f] tNnf 
  hDdf If]qkmn 
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#_ k'|lhsf] cfjZostf / >f]t 

 cfjZostf /sd >f]t /sd 
1= hldgsf] d'No  1= e'QmfgL eO{ ;s]sf] vr{  
2= #/sf] nfut/ d'No  2= :jnfut Joxf]{g]{  
3= kmlg{r// lkmS;r/sf] nfut  3= c?;|u ;fk^L  
4= gS;f / gS;f kf; vr{  4= /f=af=a}+s ;|u C)f  
5= cGo vr{  5= cGo  
 s'n cfjZostf  s'n >f]t  
 
<_ tof/L #/ vl/b ug]{ cj:yfdf 
 1_ #/ ag]sf] ;fn 
 2_ #/ ljq]mtfsf] gfd  &]ufgf    kmf]g g+= 
 
r_ shf{ c;'nL -cfj]bsn] eg'{ kg]{_ 

dfl;s shf{ e'QmfgL ug{ ;Sg] /sd 
%_ shf{ r'Qmf ug]{ cjlw 
 
9_ lwtf] ;'/If)f ljj/)f -:yfg b]lvg] gS;f ;+nUg x'g' kg]{ % _ 

s_ hldg 
 hUuf wgL hldgsf] lsQf  If]qkmn  k\rlnt   a]}+s 
   &]ufgf  gDa/    d'No  d'No 
 
1_ 
2_  
 
v_ #/ 
#/ wgL  #/sf] &]ufgf   lsQf g+= hUufsf] #/sf]   k\rlnt  a}+s  
         If]qkmn     If]qkmn   d'No  d'No 
 
 

10_ hdfgL lbg]sf] gfd -cfjZos ePdf cg';'lr Ò4 sf] ljj/)f ;+nUg /fVg' kg]{%_ 
11_ kl/rostf{ -cfjZos ePdf_ 
 gfdM      &]ufgfM 
 k]zfM      gftfM 
 kmf]g g+=     O{d]nM 
12_ dfly pNn]lvt ljj/)fx? d}n] / xfdLn] hfg] a'em] ;Dd ;To tYo x'g . d}n] / xfdLn] hfgL a'emL 

s'g} s'/f (f| ]̂s]f jf n'sfPsf] %}g . a}+ssf] gLlt lgodx? d / xfdLnfO{ hfgsf/L % / a}+ssf] 
e}/x]sf / kl% nfu' x'g] ;Dk")f{ gLlt lgodx? k")f{ ?kdf kfngf ug{ d / xfdL dGh'/ %' / %f}+ . 

 cfj]bssf] b:tvtM 
ldltM 
hdfgL bftfsf] b:tvt -ePdf_ 
kl/rostf{ sf] b:tvt -ePdf_ 

 ६



 
 
13_ cfj]bg ;fy ;+nUg sfuhftx? 
 1_ cfj]bg kq 
 2_ kmf]^f] 2 k\lt 
 3_ gful/stfsf] k\ltlnlk 
 4_ ;DktL tyf bfloTjsf] k'li^ x'g] ljj/)f/ sfuhftx? 
 5_ cfDbfgL vr{ k'i^ofO{ ug]{ sfuhft/ ljj/)fx? 
 6_ hUuf wgL k\df)f k'hf{ 
 7_ hUUffsf] :jfldTj x:tfGt/)f ;DalGw sfuhft 
 8_ dfnkf]t lt/]sf] /l;b 
 9_ hUUffsf] gfkL gS;f 
 10_ #/sf] k\dfl)ft gS;fsf] k\ltlnkL 
 11_ #/ lgdf{)f ubf{ nfUg] nfut Ol:^d]̂  . 
 12_ /f]huf/ bftfsf] kq . 
 13_ k]G;g k½f -cfjZos k/]df_ . 
 14_ Joj;fosf] kl%Nnf] 3 jif{ sf] n]vf kl/If)f ljj/)f . 
 15_ 6 dlxgfsf] a}+s sf/f]jf/sf] ljj/)f -Bank Statement_ . 
 16_ 6 dlxgfsf] qm]l*^ sf*{ ljj/)f . 
 17_ crn ;DktL ;'/If)fsf] :ynut gS;f -Location Map)  
 

 ७



14_ k\:tfljt cfj]bg pk/ /fo l;kmfl/;  
cfj]bg kqdf pNn]v ePsf ljj/)fx? Hf|fr a'em tyf :ynut cWoog ubf{ -k\ltj]bg ;+nUg 
% _ lgDg cg';f/sf ;'rsx?sf] cfwf/df a}+ssf] k\rlnt gLlt lgodsf] clwgdf /xL 
cfj]bs========================nfO{ #/================sf] nflu ?==================== sf] shf{ 
:jLs[t/ cl:js[t ug{ pko'Qm b]lvPsf] /fo k]z ub{%f}+ . 

 
 s'n nfut     dfl;s cfo      

lghL nufgL      dfl;s art 
 C)f /sd      dfl;s ls:tf /sd 
        ;'/If)fsf] s'n d'No     dfl;s ls:tf / dfl;s cfo k\ltzt 
 C)f / ;'/If)f d'No k\ltzt    dfl;s ls:tf / dfl;s art k\ltzt 
 C)f / s'n nfut k\ltzt    C)f e'QmfgL cjlw 
 Ifdtf jlu{s/)f c+s    ls:tf ;+Vof 
 cGo      u\]; cjwL 
  

gfdM     gfdM 
 

b:tvt     b:tvt 
ldlt     ldlt 

 
15_ shf{ :jLs[t / cl:js[t 

pk/f]Qm cg';f/ l;kmfl/; ePsf] k\:tfljt shf{ /sd ?==================== :jLs[t/c:jLs[t ug]{ 
lg)f{o ul/of] . 
Jofh b/ 
C)f e'QmfgL cjlw 
u]\; cjlw 
ldlt    b:tvt    b:tvt    b:tvt 
a}&s g+= 

 ८


	#/ shf{sf] cfj]bg kmf/fd

